Board Policy 4045 Textbooks and Instructional Materials

The responsibility for the selection of textbooks rests with the faculty teaching the
subject.

For the purpose of this policy, the term textbook includes required or recommended
learning materials, including books, laboratory manuals, workbooks, student
supplements, or other printed, multi-media, electronic material, or open source material.

The official course outline of record sets forth the goals and objectives of each
individual course of study. All texts and other materials utilized in the learning process
shall be compatible with and evaluated in light of the course outline of record.

Textbooks should reflect professional standards in content and design as well as
reasonable cost to students. In accordance with EI Camino Board Policy 1600: Full
Inclusion of People with Disabilities, instructors are encouraged to select and utilize
instructional materials that are available in alternate format or whose copyright
permission is easily obtainable.

If electronic instructional materials are available to a student through a license or access
fee, those materials must have continuing value to the student after the class ends.
Continuing value can be obtained if the student has electronic access to the materials
for at least two years after the end of the class; if the materials are printable; or if the
materials can be saved by the student. Students shall not be required to pay for
electronic materials used to administer the course, such as a course management
system.

In order to minimize cost to students, the usual period of adoption for texts will be two
academic years. Special consideration for earlier change may be given under
extenuating circumstances.

Procedures for implementing the policy will be developed in collegial consultation with
the Academic Senate.
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